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UBC Vancouver Library Learning, Research and Scholarship Consultation

To ensure adequate resources are available to support new courses or programs, or substantial changes to existing ones, consultation with the Library is essential. This should occur in the early planning stages. Four weeks should be given for the completion of this consultation form.
Please include a proposed syllabus, including course readings.
The name of your librarian consultant may be found at: http://directory.library.ubc.ca/librarianconsultants. Please complete the top portion of the form and send it to the librarian consultant electronically.

This section to be completed by the department/school/program. 
To:
	Name:
	Date:

	Library branch/unit:


From:
	Name:
	Dept/School:
	Faculty:

	Email:
	Phone:


Proposed curriculum changes:
	[insert proposed changes to specific courses/programs here] 
[include anticipated growth of student numbers; include growth from minor to major]







This section to be completed by the Library. 

Librarian Consultant to complete the checklist below.
	Library Personnel: Reference, research services, instruction 
	Details

	yes
☐
	no
☐
	n/a
☐
	General reference assistance is available 
	e.g., A non-specialist librarian will be able to help students find material in the subject area. 

	yes
☐
	no
☐
	n/a
☐
	Specialized reference assistance is available 
	e.g., A specialist librarian will be needed in order to answer complex reference questions in this subject area and adequately navigate relevant databases and resources [e.g., foreign language capacity, in-depth subject knowledge] 

	yes
☐
	no
☐
	n/a
☐
	Specialized research services are available 
 
	e.g., Library specialists are available to provide services [e.g., data management, GIS, knowledge synthesis, digital scholarship] 

	yes
☐
	no
☐
	n/a
☐
	Library instruction is available.
 
	e.g., Based on course learning outcomes, library instruction [e.g., database searching, academic integrity, research data management, specialized software, use of AI] is recommended.


	Academic Resources: Collections 
	Details 

	yes
☐
	no
☐
	n/a
☐
	Library has all required resources 
	 

	yes
☐
	no
☐
	n/a
☐
	Library has all recommended resources 
	 

	yes
☐
	no
☐
	n/a
☐
	Library has a depth of collection needed for program/course including a diversity of representation and different ways of knowing, with a focus on Indigenous ways of knowing  
	 

	yes
☐
	no
☐
	n/a
☐
	Library has a depth of collection needed for anticipated teaching and research in this area 
	 

	yes
☐
	no
☐
	n/a
☐
	Library has the required licenses and/or copyright for access to digital resources  
	e.g., Library has single user ebook, course has 40 students, licensing is inadequate. 

	yes
☐
	no
☐
	n/a
☐
	Specialized software required by program/course is available 
	e.g., R, SPSS, Matlab, NVivo

	 Spaces 
	 Details 

	yes
☐
	no
☐
	n/a
☐
	Appropriate library space is available 
	e.g., individual study, group work  





	Library assessment of learning, research and scholarship needs 

	For New and Existing Courses: 
☐ The academic resource requirements of the proposal can be provided without additional funding.
☐ The Library personnel requirements for the proposal can be supported without additional funding.
☐ The academic resource requirements of the proposal cannot be provided without additional funding.
☐ The Library personnel requirements of the proposal cannot be supported without additional funding.




	Summary of academic resource and Library personnel needs that Library cannot support:

	 [insert summary of any unmet needs here] 








	
Librarian Consultant Signature: ___________________________________
	
Date: _________________
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